
Introduction to Microsoft Forms 

With Microsoft Forms, you can create forms, surveys, and polls, invite others to respond 

to it using almost any web browser or mobile device, see real-time results as they're 

submitted, use built-in analytics to evaluate responses, and export results to Excel for 

additional analysis or grading. 

Get started quickly 

Step 1: Sign in with your AUB email and create a new form   

Step 2: Adjust settings for your form 

Step 3: Send your form to others and collect responses 

Step 4: Check your form results  

 

Enhance your form 

Add a logo to your form or display pictures or videos next to questions. 

Add a picture or logo to a form header 

Add a picture to a question 

Change your picture size 

Delete a picture 

Add a video to a question 

Share and collaborate 

With Microsoft Forms, you can collaborate with colleagues on your forms. You can also 

share your form as a template for others to use independently.  

Share your form and collaborate with others 

Share a form as a template 

https://forms.office.com/
https://forms.office.com/
https://support.microsoft.com/en-us/office/create-a-form-with-microsoft-forms-4ffb64cc-7d5d-402f-b82e-b1d49418fd9d
https://support.microsoft.com/en-us/office/adjust-your-form-or-quiz-settings-in-microsoft-forms-f255a4ba-e03c-4e12-b880-f7e8b62e0665
https://support.microsoft.com/en-us/office/send-a-form-and-collect-responses-2eaf3294-0cff-492d-884d-a1dee909e845
https://support.microsoft.com/en-us/office/check-and-share-your-form-results-02859424-341d-406f-b32a-9a0fbaf357af
https://support.microsoft.com/en-us/office/add-a-picture-or-logo-to-a-form-header-0b3ce567-5713-4d18-bc65-4247864acaec
https://support.microsoft.com/en-us/office/add-a-picture-to-a-question-72ffc881-c22e-4069-8468-400d1c580871
https://support.microsoft.com/en-us/office/change-your-picture-size-15ce2fb5-4159-401c-b039-0587a19a3823
https://support.microsoft.com/en-us/office/delete-a-picture-fdcb1862-9909-44f9-99d8-1d1bf1ea1909
https://support.microsoft.com/en-us/office/add-a-video-to-a-question-40b41cf5-0f8d-49b4-b73d-6e0421bc7d6d
https://support.microsoft.com/en-us/office/share-a-form-to-collaborate-d5bb5cf0-8401-4c15-bb8c-8e108cd7e69b
https://support.microsoft.com/en-us/office/share-a-form-or-quiz-as-a-template-82ea9d8a-260a-47a0-afdb-497f3d746e3f


 

Additional Resources 

Use branching in Microsoft Forms 

Explore new question types 

Change a form theme 

Copy a form 

Delete a form 

Print a form 

How to get missing data in Forms 

Training Videos 

Create a form in minutes 

Share your form 

View form results 

Capture and analyze feedback 

 

https://support.microsoft.com/en-us/office/use-branching-in-microsoft-forms-16634fda-eddb-44da-856d-6a8213f0d8bb
https://www.microsoft.com/en-us/videoplayer/embed/RE1YgJm
https://support.microsoft.com/en-us/office/change-a-form-theme-895ca902-833b-4f56-9488-f36480d837ef
https://support.microsoft.com/en-us/office/copy-a-form-4b91b775-b984-4afd-b5fe-6396c71d7697
https://support.microsoft.com/en-us/office/delete-a-form-or-recover-a-deleted-form-2207e468-ce1b-4c4a-a256-caf631d87af0
https://support.microsoft.com/en-us/office/print-a-form-22100b98-ba3c-41c1-9513-f76caca664fc
https://support.microsoft.com/en-us/office/how-to-get-missing-data-in-forms-9fb98299-4dcc-41a4-bb29-34a9c3daf8cc
https://support.microsoft.com/en-us/office/create-a-form-in-microsoft-forms-39a23830-452d-474c-ae1f-47a6ebefa21a
https://support.microsoft.com/en-us/office/share-a-form-in-microsoft-forms-384371be-f1e7-4628-bcba-abd3d6123917
https://support.microsoft.com/en-us/office/view-results-in-microsoft-forms-31c4b0cd-a89b-42e7-9429-1c14a1d8ef67
https://support.microsoft.com/en-us/office/view-results-in-microsoft-forms-31c4b0cd-a89b-42e7-9429-1c14a1d8ef67

